
 

 

 

 

 

GOVERNMENT OF KARNATAKA 

 

KARNATAKA STATE FOREST ACADEMY 

 

 

 

 

Notification No: CCF (HRD) A2/Tender/EAFM/EoI/CR-12/2016-17dated:17-06-2016 

 

 

 

 

NOTICE INVITING EXPRESSION OF INTEREST FOR EMPANELMENT AS 
ADJUNCT FACULTY MEMBERS 

Chief Conservator of Forests (HRD) and Director, 
Karnataka State Forest Academy, 
Gungaragatti, Mummigatt post, 

Dharwad Dist. PIN 580011. 
Telephone:0836-2486675 

Email: ccftraining@gmail.com 
 
 

 



Karnataka Forest Department 

Notice Inviting Expression of Interest  

for Empanelment as Adjunct Faculty Members for the Forest Training Centres 

I. Introduction 

A work force of more than 12,000 officers and staff belonging to Karnataka Forest 
Department (KFD) manage about 20% of the geographical area in the state of Karnataka 
which is devoted for preservation of forests and wildlife. Collectively they are responsible for 
protecting, conserving and managing the forest resources on sustainable basis. Appointments 
to executive and ministerial cadres are done in accordance with the relevant Cadre and 
Recruitment (C & R) Rules. To be able to manage the forests effectively, officers and staff of 
KFD are given three types of trainings as under: 

1. Induction Training immediately after entering in to the service. For executive officers 
and staff, these courses are generally of long duration (6 -18 months). For ministerial 
officers and staff it is relatively shorter (1-3 months). Trainees have to study several 
subjects and pass the prescribed examinations.   
 

2. Short In-service Training at various time intervals on selected subjects. These are 
capsule courses focused on selected topics highly relevant to the day. New policies, 
legislations, programmes, technology, handling of emerging problems, issues and 
challenges etc., are the common subject matters for these trainings. There are no 
examinations.  

 

3. Pre-promotion Training before getting promoted to the next higher cadre. Duration of 
this course is roughly about one third of the induction training course. Focus is on the 
duties and responsibilities to be discharged after promotion. Trainees have to pass the 
prescribed courses and produce the certificate to their higher authorities to get their next 
promotion in the department.  

Karnataka State Forest Academy (KSFA) is responsible for conducting the trainings to all the 
executive and ministerial cadres of KFD through its seven Forest Training Centres (FTCs) 
located at:  

1. Gungaragatti in Dharwad Taluk and District. 
2. Thattihalla, Haliyal Taluk in Uttara Kannad Dist. 
3. Chakra, Hosanagra Taluk in Shivamogga Dist. 
4. Ilavala in Mysore Taluk and District. 
5. Kadugodi in Bangalore Urban Dist. 
6. Kushalanagar in Kodagu District. 
7. Naubad in Bidar District. 

The number of FTCs is likely to increase further. Each FTC is expected to specialise in one or 
more key focus areas in forest management.  

KSFA is headed by the Chief Conservator of Forests, Human Resources Development 
(CCF, HRD). It is co-located with FTC at Gungaragatti, Dharwad. Other FTCs are headed by 



Deputy Conservator of Forests or Assistant Conservator of Forests. Apart from the officers 
and staff of KFD, KSFA is responsible for training elected members of Panchayat Raj 
institutions, members of Village Forest Committees and Eco-development Committees, 
school and college teachers, students, nature clubs/eco-clubs members, ecotourism guides, 
interested corporate employees and so on. Training so many people from diverse backgrounds 
is a challenging task.  

All the FTCs function under the overall supervision and guidance of KSFA. More than 
40 different subjects are taught to the trainees at these FTCs. The duration of teaching and 
training in each subject varies depending upon the type of training course and the cadre of 
trainees. Some subjects are taught by Departmental Officers posted as faculty members at the 
FTCs. Others subjects are taught by Adjunct (outside) Faculty Members (AFMs) contracted 
specifically for each subject.  

II. Objectives of hiring adjunct faculty 

Forestry has gone through many fundamental changes in the last three decades. It has 
become imperative to involve experts, professionals and researches from diverse fields like 
remote sensing, ICT, wildlife protection, climate change, biodiversity, watershed 
development etc., in forest management. In-house talent in such emerging areas is limited. 
But plenty of creative talent and intellectual resources are available in the market among the 
practicing professionals and the academia. Similarly, extensive tacit knowledge and skills are 
embodied in some of the retired persons by virtue of long years of experience in their 
respective professions. Today’s forestry profession needs a good mix of old and new 
knowledge, theory as well as practice.  KFD intends to leverage the knowledge and 
experience of professionals both inside and outside the department; whether they are working 
or retired; to train the next generation of foresters. The system of empanelled adjunct faculty 
members (EAFM) is meant to attract distinguished professionals who can teach and train the 
KFD workforce in the best possible ways.  

III. Eligibility criteria  

Any person with the following qualifications can apply for empanelment:  

1. Must be a citizen of India, not below 35 years and not above 70 years of age. 
2. May be a working or a retired person from the government, academic institution, 

research organisation, corporate or any other legal entity including NGO.   
3. Must be an officer of Group A or B rank or equivalent thereof. In exceptional cases, 

Group C employees may also apply with prior permission.  
4. Must have studied the subject at the graduate, post graduate or doctoral level. 

Alternatively he/she must have practiced or taught the subject for at least 5 years.  
5. Must be fluent in speaking in English and Kannada. 
6. Must possess sound and up-to-date knowledge in the subject.  
7. Must have sufficient free time to take up the teaching and training assignment. 
8. Must not have been previously disqualified by KFD for teaching purpose.  
9. Must not be facing any criminal charge in any court of law or disciplinary 

proceedings in the parent organisation. 



Possessing higher academic qualifications, having longer experience in service as an 
officer, teacher or researcher, prior experience in teaching, publishing of books in the subject 
area or publishing articles in peer reviewed journals will be considered as additional 
qualifications and hence will be given preference. Where appropriate, relaxation may be 
made to the above eligibility criteria at the sole discretion of KSFA.  

IV. Grades in the adjunct faculty membership: Four grades of adjunct faculty viz., 
Lecturers, Assistant Professors, Associate Professors and Professors are recognised. Those 
who are working or retired in Group B or C grade posts (equivalent to Office Superintends or 
above among the ministerial ranks and Range Forest Officers or equivalent in the executive 
cadres) will be considered for empanelment as Lecturers; those in Junior Grade ‘A’ posts 
(equivalent to ACFs in KFD) will be considered for Assistant Professors; those working in 
Senior Group ‘A’ or Selection Grade posts (equivalent to DCF in KFD) will be considered for 
Associate Professors; and those who are working or retired in HAG grade (equivalent to CF 
or above in KFD) will be considered for Professors. Lecturers will be hired for teaching 
junior level staff; Assistant and Associate Professors for teaching the middle level staff and 
Group B officers; and Professors will be hired to teach senior level officers (Group A). 
Accordingly different grades of adjunct faculty will attract different grades of remuneration.   

 

V. Procedure for selecting adjunct faculty 
 

AFMs will be selected through a two stage process. First, applications are invited 
openly from eligible candidates. A three member Screening Committee consisting of 
Additional Principal Chief Conservator of Forest (APCCF) in charge of training 
(Chairperson), Chief Conservator of Forests, Head Quarters (member) and Chief Conservator 
of Forests, HRD (Convenor) will scrutinize the applications received and empanel suitable 
candidates for each subject. Required numbers will be empanelled in each grade. The list will 
be circulated among all the FTCs. Panel once made is valid for 2 years and further extendable 
by one year at the discretion of APCCF concerned.  

In the second stage, EAFMs will be called upon by the Heads of FTCs to take up the 
teaching assignment as and when an occasion arises. This process commences one month 
before launching any training course. Once the list of subjects to be taught, course content for 
each subject, duration and other course work requirements are finalised, he/she will issue a 
RFQ to the EAFMs of relevant subjects. If the training program is common to all FTCs, CCF 
(HRD) may issue the RFQ. Responses received to the RFQ will be processed as per the 
Quality-Cost-Based-Selection (QCBS) procedure laid down in Karnataka Transparency in 
Public Procurement (KTPP) Act, 1999 and Rules made there under. Suitable AFMs will be 
identified along with costs for each subject and each one of the FTCs. He/she will then sign a 
MoU with the Head of the FTC in the prescribed format and proceed with the work. Agreed 
remuneration will be paid as per the terms of the contract. 

VI. Scope of work:  Irrespective of the grade, the scope of teaching and training assignment 
for the AFM is the same. Quality of teaching will however vary with the grade of trainees. It 
is comprehensive and includes the following:  

 

1. Reviewing the existing syllabus and updating it to make it contemporaneous. 
2. Preparing a comprehensive training module for the subject and getting it approved.  



3. Reviewing the relevant publications and suggesting appropriate text books. 
4. Preparing reading materials based on the updated syllabus for the subject and 

translating the reading materials into Kannada if necessary, getting them printed and 
circulated among the course participants. 

5. Teaching the full course in the class room with the help of reading materials, 
assignment workbooks, case studies and best practices documentation.  

6. Conducting laboratory/library sessions for the trainees. 
7. Presiding over seminars, workshops and project works of the subject area.  
8. Accompanying the trainees during study tours undertaken within the state of 

Karnataka or outside and explaining the theory and concepts, obtaining tour journals, 
reports, specimen collection and evaluating the trainees. 

9. Conducting tests, assignments, mid-term examinations etc; evaluating and grading the 
trainees to ensure development of required skills and competency among trainees; and 
furnishing the results to the trainees, Head of FTC and also CCF (HRD). 

10. Identifying slow learners and conducting counselling session as well as additional 
training sessions to enable them to pass the examinations. 

11. Preparing and submitting 'performance report' on completion of the training program.  
12. Any other works entrusted from time to time by the Head of FTC which may include   

setting model question papers, impact assessment of the training course, making 
pedagogical improvements, developing new course(s), working in collaboration with 
line departments on policy matters, rendering help in identifying research projects, 
undertaking research or field work with the help of trainees and so on.   

 

How much of work is actually involved for each subject and the details of course work will 
be indicated in the Request for Quotation (RFQ) that will be issued later. Remuneration will 
also be determined accordingly. However for the short capsule in-service training courses, 
EAFMs may be called to teach only a few sessions/hours based on the topic assigned to him 
without going through the RFQ process. Honorarium as approved by the Government of 
Karnataka will be paid for such work. The teaching assignment is purely contractual in nature 
and by no means an offer for temporary or permanent employment in the FTCs or KSFA. 
Work assignment is limited purely to teaching and training in the selected subject area.  
  
VII. The EOI process 

 

1. The invitation: This is a notice inviting expression of interest from suitable applicants 
for “Empanelment as Adjunct Faculty Members for the period 2016-17 (two years) with 
KSFA. The empanelled members are entitled for taking up teaching and training 
assignments at any or all the FTCs in the state of Karnataka. 
 

2. List of subjects taught: List of subjects generally taught at the FTCs is furnished in 
Annexure – I. The list may be altered, abridged or expanded as per the training needs of 
each batch of trainees. There is no obligation on KSFA or the individual FTCs to offer 
all the subjects listed here. Whenever, it has been decided to offer the subject, the 
empanelled members will be called upon to offer their price quotes.  

 

3. Number of subjects for which empanelment applications can be submitted: Each 
applicant can empanel for a max of three subjects. For each subject, a separate 



application must be submitted.  Those who did not qualify in the previous EoI, should 
not reapply for the same when a fresh EoI is invited.  
 

4. Form of application and processing fee: Applications in hard copy must be submitted 
in the format prescribed at Annexure – II. Application must be complete in all respects. 
An application processing fee of Rs.300 in the form of a demand draft drawn in favour 
of CCF (HRD) payable at Dharwad should be attached to the application. Incomplete 
applications and those without the DD towards processing fee will be rejected. 
Conditional applications are also liable for rejection.  
 

5. Documents to be attached to the application: Self attested documents in support of 
the eligibility criteria and additional qualifications must be attached to the application. 
Applicants who are currently working should send the applications through the Head of 
their Institution. An advance copy may be submitted before the due date.   
 

6. Criteria for evaluation of the applications: A Screening Committee as mentioned in 
section V above will scrutinise the applications received; shortlist suitable applicants;   
interview them; and if found suitable, empanel each one in any of the four grades 
mentioned in section IV. Criterion for assessment is given in Annexure – III. Cut off 
score is 60%. Those who score below 60 points will not be empanelled.  
 

7. Number of AFMs empanelled per subject: The number will vary depending upon the 
need of KSFA. On an average, for each subject, three to five persons in each grade 
(Lecturer, Assistant Professor, Associate Professor and Professor) will be empanelled 
(total of 10 -12 persons per subject).  If there are more applications, the cut off score 
may be revised upwards. Decision of the Screening Committee in this regard is final. 
More members may be added to the panel by KSFA at any time if the existing number 
is considered insufficient.  

 

8. Duration of empanelment: Empanelment is for two years from the date of 
empanelment. It may be extended by one more year at the discretion of the APCCF. It 
may be terminated earlier if the empanelled member did not participate in three 
consecutive RFQs mailed to him/her; or the performance was not found satisfactory; or   
if the person was found involved in misdemeanours or faces charges of moral turpitude 
or convicted in a court of law. 

 

9. Important Dates: Following are the important dates: 
 

a. Last date for submission of applications: Applications complete in all respects 
should reach the CCF (HRD), Dharwad on or before the close of office hours 
(5.30PM) on 11-07-2016 Applications received late will not be considered.  
 

b. Scrutiny, short listing of valid applications and notifying of preliminary results 
on KFD web site by 26-07-2016. 

 

c. Probable dates for interviewing shortlisted candidates: from 10-08-2016 to  
10-08-2016 Details of time and venue of the interview will be informed by email.  

 

d. Final notification of selected candidates for empanelment 25-08-2016. 
 

 



 
 
 
 
 
 
 



 


